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HEALTH INSURANCE TERMINOLOGY
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PREMIUM
The cost of your health plan. This cost is shared  

between you and the district.  Your share of the 

premium is deducted from your paycheck.

DEDUCTIBLE
The amount you owe for covered health care 

services before your insurance begins to pay. 

Medical, Dental and Vision  Deductible-resets 

on January 1st. 

OUT OF POCKET MAXIMUM
The most you pay for covered medical services 

and prescriptions in a  calendar year. This 

amount includes deductible, copayments and 

coinsurance. 

 COBRA
 A federal law that allows you to temporarily keep health coverage after your employment ends and/or you are not eligible for FMLA. If 

you elect COBRA you pay 100% of premiums, including the share the employer used to pay.

 Copay  A fixed amount you pay for a medicaI visit or prescription until the Out of Pocket Max is met.

Explanation of Benefits (EOB)
 This is not a bill. A MESSA EOB shows you the costs associated with the services received including: what was billed, any discounts 

applied, what insurance pays, what you pay. If you owe the doctor or hospital, they'll invoice you. Comparing the  invoice to the EOB is 
a good way to make sure you are getting billed correctly.

Flex Spending Account (FSA) 

FSA is a voluntary benefit that aIlows you to save and pay for healthcare and/or dependent day care expenses using pre-tax doIlars. 

The income you choose to contribute to your FSA is tax exempt. Unused funds will be forfeited at the end of the plan year after a 90 

day rollover window..

Health Savings Account (HSA)
A tax-advantage savings account for qualifying medical expenses, HSA balances carry over from year to year and earn tax-free interest. 

HSA Contribution Limits for 2025: Single-$4,300, Single +1/Family- $8,550. To be eligible for a HSA, you must be covered by a 
High Deductible Health Plan. 

High Deductible Health Plan 
(HDHP)

 The monthly premium is usually lower. A HDHP can be combined with a health savings account (HSA), which allows you to save and 
pay for qualifying medical expenses using pre-tax dollars. MESSA ABC Plans & Balance+  are HDHP.

In-Network vs. 
Out-Of-Network 

 Save money by choosing in-network doctors, hospitals and pharmacies. They have agreed to cap the amount charged to you. This is 
the same amount the provider has agreed to accept as payment in full from MESSA/Blue Cross Blue Shield of Michigan. If you go 

out-of-network, you are subject to out-of-network costs, deductibles, coinsurance, which is costly.

Life Event
 Certain events such as: marriage, birth/adoption, divorce, change in insurance coverage (spouse loses coverage), etc. allow changes to 

be made to benefits mid-plan year. Events must be reported to Human Resources within 30 days of the event date.  Requests 
submitted more than 30 days after the event date will not be processed until the next open enrollment  period.

Life Insurance  Protects your assets and may serve as income replacement to your beneficiary in the event something should happen to you.

Long Term Disability (LTD)
LTD is included in our medical plans/paks. This benefit provides financial protection in the event of a loss of salary due to disability. 
The waiting period to apply and access this benefit is 90 days. Benefits begin on the latter of exhausting sick time. This benefit does 

not pay 100% of salary.

Short Term Disability (STD)
STD is a voluntary benefit that provides short-term financiaL protection in the event of a loss of salary due to a disability. Your own 

available sick time would be applied first, then STD benefits. This benefit does not pay 100% of salary.



WELCOME TO ENROLLMENT
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During this time, you have the opportunity to make changes to your benefits for the upcoming Calendar year. 
Medicare Eligible: Please notify us when you or your dependents become eligible for Medicare. 
You can become eligible for Medicare based on the following: Age, declaration of total disability, or diagnosis of ESRD.
 *Federal law determines whether Medicare or the health plan pay primary.

MYMESSA

 *ACTIVE ENROLLMENT in 
MY-MESSA Account

Who does this apply to: Full Time Employees(30+ hours a week) & Part Time 
Employee (20-29 hours per week)
You must log into your MYMESSA Portal during open enrollment to verify your current 
plan, waive coverage or choose a different plan.   

Enroll: MYMESSA Portal

Voluntary Benefit Inspira 
Financial:

Flexible Spending 
Accounts

Enroll: Inspira Flexible Spending Account Enrollment Form 
Dependent care FSA; max employee contribution $5,000
Healthcare FSA; max employee contribution $3,200
Limited Purpose (dental & vision)FSA $3,200

*FSA enrollment to be complete annually during Open Enrollment Window based 
on the employees determined tax deferred contribution

District Provided 
Cash In Lieu of medical 
coverage (CIL)- $7,500 
*for medical coverage 
outside of the district

District Provided Cash In 
Lieu(CIL)-$3,000

* for medical coverage 
within the district

Who is Eligible: Full time employees
An employee waiving medical is required to enroll  in at least SINGLE coverage of 
dental, vision, Negotiated life/ ADD and Long term Disability coverage. 

 In order to qualify, upload documentation of having medical coverage to the 
Cash In Lieu of Medical Form.  Deadline to submit: 11/17/2024
Cash In Lieu Medical Form
 

Voluntary Benefits that rollover each Calendar Year

Legal Shield- Legal & Identity Protection Plans
Enroll: LegalShield Benefits Enrollment Site * to term Current benefits for the next calendar year email Benefit 

Coordinator during Open Enrollment

Lincoln Financial Group- Voluntary Term Life Insurance 
Enroll: Lincoln Life Insurance Enrollment Form* to term Current benefits for the next calendar year email 

Benefit Coordinator during Open Enrollment

Employee HSA Contribution Form-located on the ForStaff portal under the Benefits Tab

 WHAT IS NEW?
● New Flexible Spending 

Account Vendor-Inspira 
Financial

● ABC 1 RX Plan moved to 
a  3 Tier RX plan 
coverage

WHAT CHANGES CAN BE MADE 
EFFECTIVE JANUARY 1, 2025?

● MESSA Benefits: Enroll, 
terminate or modify 
individual and/or 
dependent coverage

● Voluntary/Optional 
Benefits: Enroll, 
terminate or modify 
benefits

 WHEN DOES ANNUAL OPEN 
ENROLLMENT START AND END?

● November 1-17th

● Benefit Coverage 
effective date is  
January 1, 2025

ACTIVE ENROLLMENT REQUIRED
complete any of boxes below as they apply to your enrollment needs

https://secure.messa.org/MemberPortal/Login
https://app.informedk12.com/link_campaigns/inspira-flexible-spending-account-enrollment-form?token=NckmVsDZpmsZQZyzAr9hq7sQ
https://app.informedk12.com/link_campaigns/cash-in-lieu-of-medical-coverage?token=RBKfnKLhvvPxE5e1zwxxLhKg
https://checkout.groups.legalshield.com/groups/salineschools?broker_sales_rep=
https://app.informedk12.com/link_campaigns/lincoln-life-insurance-enrollment-form-2022?token=LNVbkGMbEvzXSqcPvcv2sRRM
https://app.informedk12.com/link_campaigns/hsa-contribution-form-2024-2025?token=1ZfFGTerprxf89Df7zMRHuEe
https://www.messa.org/pdf/ABC-3tier-overview.pdf


WHO IS ELIGIBLE?
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ELIGIBILITY 
MESSA Medical/Dental/Vision Benefits

● SAS employees regularly working 30 hours per week or more are eligible for medical, dental, and vision benefits through MESSA. 
● SAS employees regularly working 20-29 hours per week are eligible for dental and vision benefits through MESSA, 100% paid by the employer.

Voluntary Benefits
● All SAS employees are eligible for voluntary benefits. 

BENEFITS START DATE  FOR SAS NEW HIRES:
You have up to 30 days after your benefit begin date to process . Enrollments that are not completed within 30 days of the benefit begin date will default to a 
Dental/Vision plan.  If medical coverage is needed, the employee will have to wait until the next open enrollment period. 
● Administrators and Unaffiliated:  1st day of the month coinciding with or next following your start date
● Certified Staff:  Start date
● Classified Staff:  1st day of the month following completion of your 20 work day probationary period

WHO CAN BE COVERED
As a participant in the Saline Area Schools Employee Benefits Plan, you may choose coverage for: 

● Yourself only (Single)
● Yourself and one dependent (Single +1)
● Yourself and two or more dependents (Family)

Eligible dependents are defined as your: 
● Legal Spouse
● Natural Child(ren)
● Legally Adopted Child(ren)
● Stepchild(ren)
● Child(ren) over whom you have legal guardianship

Dependent Children are eligible for coverage through the end of the calendar year in which they turn 26 for medical, dental and vision benefits. 
Dependent children includes children of the employees or spouse by birth, legal adoption, legal guardianship or children from a former marriage of whom the 
subscriber has custody. 

QUALIFYING LIFE EVENT/MID-YEAR CHANGES
It is the employee's responsibility to notify the Human Resources Department of any change in status, such as a change in dependent status, within 30 days of 
the event. Requests for change which are submitted more than 30 days after the event will not be processed until the next open enrollment period. 
Life Event Notifications :

● Birth/Adoption
● Marriage
● Divorce/Annulment
● Death in family
● Change in insurance coverage
● Loss of other health coverage



COVERAGE COST SUMMARY
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● Negotiated Employer contribution toward MESSA premium:
○ Single = $7,685.94
○ Single + 1= $15,668.40
○ Family= $21,570.55

 ** Effective 9.19.23 per ESP contract Any Newly Hired Full Time Employee with a Hire Date after 9.19.23 can purchase full family 
coverage by paying the difference

● Employer Annual Premium for Family-$16,662.00
○ Negotiated Cash In Lieu of Medical: $7,500 for coverage outside of district & Negotiated Cash In Lieu: $3,000 for SAS 

Employee covered by an SAS Employee 
■ Cash in Lieu payments will be spread over 26 pays for 12 month  employees or 21 pays for 10 month employees

● Per Pay Deduction Amount:
○ 12 month Employee: divide employee amount by 26 
○  10 month Employee:  divide employee amount by 16 for the calendar year to account for the summer months of coverage

■ January to June the deduction will remain spread at 12 pays. The employee will pay 73% of benefit coverage for 
the year

■ September- October  the deduction spread will be across 4 pays.  The employee will pay the remaining 27% of 
benefit coverage for the year

Plan Name
Annual Premium
 Billed By MESSA

Saline Area 
Schools Annual 

Premium

 Employee 
Annual Premium

12 Month  
Employee per 
pay Deduction

10 Month  
Employee per pay 

Deduction

Pak B: Waiving Medical Coverage
$7,500 for coverage outside of 
District
$3,000 for SAS Employee covered 
under a SAS Medical coverage

Single- $949.68
Single +1-$1,509.12
Family- $2,502.72

Single- $0
Single +1- $0
Family- $0

Single- $949.68
Single +1-$1,509.12
Family- $2,502.72

Single-$36.53
Single+1-$58.04
Family-$96.26

Single-$59.36
Single+1-$94.32
Family-$156.42

Pak A: BALANCE+ w/ Health 
Savings Account(Health Equity)
Deductible: $1,650/ $3,300
RX: 5 Tier Plan
Coinsurance 20%
Supplemental plan coverage 
included

Single- $ 8,556,36
Single +1-$18,601.56
Family- $23,768.88

Single- $7,685.94
Single +1- $15,668.40
Family- $21,570.55
*DOH after 9.19.23
Family-$16,662.00

Single- $870.42
Single +1- $2,933.16
Family- $2,198.33
*DOH after 9.19.23 
Family-$7107.00

Single-$33.48
Single+1-$112.81
Family-$84.55
*DOH after 9.19.23
Family-$273.35

Single-$54.40
Single+1-$183.32
Family-$137.40
*DOH after 9.19.23
Family-$444.19

Pak A: ABC Plan 1 Medical Plan 
w/ Health Savings Account 
(Health Equity)

Deductible: $1,650/$3,300 
 RX: 3 Tier Plan

Single- $9,700.32
Single +1-$21,175.68
Family-  $26,972.28

Single- $7,685.94
Single +1- $15,668.40
Family-  $21,570.55
*DOH after 9.19.23
Family-$16,662.00

Single- $2,014.38
Single+1-$5,507.28
Family- $5,401.73
*DOH after 9.19.23
Family- $10,310.28

Single-$77.48
Single+1-$211.82
Family-$207.76
*DOH after 9.19.23
Family-$396.55

Single-$125.90
Single+1-$344.21
Family-$337.61
*DOH after 9.19.23
Family-$644.39

Pak A: Essential Medical Plan

Deductible: $375/$750
Coinsurance: 20%

RX: RX Plan

Single-  $7,958.16
Single +1-$17,255.64
Family-  $22,094.04

Single- $7,685.94
Single +1- $15,668.40
Family-  $21,570.55
*DOH after 9.19.23
Family-$16,662.00

Single- $.272.22
Single +1-$1,587.24
Family- $523.49
*DOH after 9.19.23
Family-$5,432.04

Single-$10.47
Single+1-$61.05
Family-$20.13
*DOH after 9.19.23
Family-$208.93

Single-$17.01
Single+1-$99.20
Family-$32.72
*DOH after 9.19.23
Family-$339.50

Pak C: PT Classified Employees 
20-29 hours a week
Dental, Vision & Life

Single-$260.04
Single+1-$470.40
Family-$805.68

Single-$260.04
Single+1-$470.40
Family-$805.68

Single-$0
Single+1-$0
Family-$0

Single-$0
Single+1-$0
Family-$0

Single-$0
Single+1-$0
Family-$0



BALANCE+
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



BALANCE+
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



ABC PLAN 1
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



ABC PLAN 1
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



ESSENTIALS PLAN
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



ESSENTIALS PLAN
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



HEALTH SAVINGS ACCOUNT (Health Equity)
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EMPLOYEE CONTRIBUTIONS
You may make contributions to your HSA through regular payroll 
deductions. You may change the amount you contribute through 

payroll at any time.
 Please see go to our district website and login the For Staff portal to 

access the form.

EMPLOYER CONTRIBUTIONS
Administrators, Classified, Certified and Unaffiliated Staff are eligible 
for a designated contribution from the district.

$1,000 (Single)
 $2,000 (Single +1/Family

HSA Total Contribution Limits for 2025  Single-$4,150, Single 
+1/Family- $8,300

What is a Health Savings Account (HSA)?
A HSA combines a high-deductible health insurance plan with a tax-free individually owned savings account.  Money in the 
savings account can help pay for your qualified medical expenses, or you can save and use it for qualified medical expenses 
once you retire. The balance in your health savings account rolls over from year-to-year, and the account earns interest and 
is yours to keep, even if you leave the District.
 
 What are the Benefits of a Health Savings Account (HSA)?
HSAs are designated to provide participants with triple federal tax benefits. The following are tax-free:

● HSA contributions
● Interest and other earnings on HSA contributions; and
● Amounts distributed from an HSA for qualified medical expenses.

 
Who is Eligible for a Health Savings Account (HSA)? 

● Covered by a high-deductible health plan (HDHP); ABC 1 & 2 plan & Balance+
● Not enrolled under another medical plan that is not a HDHP;
● Not entitled to (eligible for AND enrolled in) Medicare benefits; and Not eligible to be claimed on another person's tax 

return.
Who is your Health Savings Account Vendor?
Health Equity

Rules for the HSA are governed by the Internal Revenue Service (IRS) and failure to comply with those rules can result in 
penalties and/or additional 6% excess tax responsibility.

4 TAX ADVANTAGES OF HSA’S
100% DEDUCTIBLE 
CONTRIBUTIONS UP 

TO A LEGALLY 
MANDATED 

MAXIMUM AMOUNT

MONEY WITHDRAWN 
FOR MEDICAL 

SPENDING NEVER 
FALLS UNDER 

TAXABLE INCOME

TAX DEFERRED 
INTEREST EARNINGS 

TAX FREE INTEREST 
EARNINGS, IF MONEY 
IS SPENT ON HEALTH 

CARE COSTS



DENTAL COVERAGE-FULL TIME
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



VISION COVERAGE-FULL TIME

Employee Benefits Guide | Page 13

IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



GROUP TERM LIFE-FULL TIME
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . . 



LONG TERM DISABILITY COVERAGE-FULL TIME
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IMPORTANT: All MESSA Medical Plans come with Dental, Vision, Negotiated Life & AD&D Insurance, and Long 
Term Disability Coverage. If you “Waive” or “Opt Out” of the Medical coverage offered, you will still receive Dental, 
Vision, Life Insurance and Long Term Disability coverage through MESSA at a bundled price with the eligibility for  

the negotiated Cash in Lieu amount to offset the Cost of that pak . 



PART TIME BENEFITS (20-29 Hours/Week)
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PART TIME BENEFITS (20-29 Hours/Week)
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PART TIME BENEFITS (20-29 Hours/Week)
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MESSA VOLUNTARY BENEFITS
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MESSA VOLUNTARY BENEFITS- LIFE
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MESSA VOLUNTARY BENEFITS- LIFE
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MESSA VOLUNTARY BENEFITS- INDEMNITY PLANS
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MESSA VOLUNTARY BENEFITS-
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MESSA VOLUNTARY BENEFITS-
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VOLUNTARY BENEFITS - TERM LIFE 
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VOLUNTARY BENEFITS- TERM LIFE 
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VOLUNTARY BENEFITS- TERM LIFE 
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VOLUNTARY BENEFITS- AD&D
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VOLUNTARY BENEFITS- AD&D
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VOLUNTARY BENEFITS - LEGAL SHIELD 
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LegalShield/IDShield Pricing

https://shieldbenefits.com/salineschools/pricing


VOLUNTARY BENEFITS - INSPIRA Flexible Spending Account
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VOLUNTARY BENEFITS - INSPIRA Flexible Spending Account
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VOLUNTARY BENEFITS - INSPIRA Flexible Spending Account
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VOLUNTARY BENEFITS - INSPIRA Flexible Spending Account
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MEDICAL APPOINTMENT OPTIONS
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SMARTPHONE ACCESS



MESSA CONTACT INFORMATION
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WHO SHOULD I CALL?
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MESSA ENROLLMENT
SITE

MyMESSA Account
800.336.0013

MESSA MEDICAL & Rx

Medical Plans
Find In-Network Provider
Prescription Drug Plans

800.336.0013

MESSA DENTAL

Delta Dental
Find In-Network Provider

800.336.0013

MESSA VISION

VSP
Find In-Network Provider

800.336.0013

Inspira Financial 
Healthcare, Limited Purpose 

& Dependent Care Flex 
Spending Accounts

Inspira Financial
888.488.5054

LINCOLN FINANCIAL GROUP
TERM LIFE & AD&D

LFG Online Service Center
800.423.2765

LEGALSHIELD & IDShield 
PROTECTION

Legal Shield Website
855.907.0729

HEALTH EQUITY
Health Savings Account 

Administration

Online Member Portal
866.346.5800

Most of the day to day administration of your employee benefits coverage can be 
accomplished directly with the insurance providers either through their websites or 

customer service telephone numbers. 
For additional information and assistance, visit our District Website FOR STAFF 

Portal
https://www.salineschools.org/for-staff/

Saline Area Schools Department of Human Resources | Contact Information 

Karle Downing, Benefits Coordinator

Phone: 734.401.4009 

Fax: 734.401.4096

Email: downingk@salineschools.org 

https://secure.messa.org/MemberPortal/AdaptiveAuthentication/Login?ReturnUrl=%2FMemberPortal%2F
https://www.messa.org/plans-services#medical
https://bcbsm.healthsparq.com/healthsparq/public/#/one/city=&state=&postalCode=&country=&insurerCode=MESSA_I&productCode=&brandCode=MESSA
https://www.messa.org/rxplans/
https://www.deltadentalmi.com/Member/Using-Your-Benefits/Online-Tools/Consumer-Toolkit
https://www.deltadental.com/us/en/find-a-dentist.html
https://www.vsp.com/eye-doctor
https://www.vsp.com/eye-doctor
http://inspirafinancial.com.
https://auth.lincolnfinancial.com/login?state=hKFo2SBrU3dxUnRLOGxxcGp5aEVuUG55UjZiWEY1QVdPQjR5QqFupWxvZ2luo3RpZNkgeHVMTkkzeC04ZHNJQURsdTh5b2NINzJnblBSU3kzMF-jY2lk2SB0QnNlNmVoYmtWamI3VUZBR0xjbzUySElHYlBOZFRqWA&client=tBse6ehbkVjb7UFAGLco52HIGbPNdTjX&protocol=oauth2&response_type=code&scope=openid%20profile&redirect_uri=https%3A%2F%2Fwww.lincolnfinancial.com%2Fsecure%2Flogin%2Fcallback&nonce=TxLO4bsGAwy5pvpfA47Lqi3u8Nje9RG1Yc7IpCYiGY0&code_challenge=3qVXJ4ktgSXGJfZ1UDF1GJPfZ_XwUqUxLRqRf6VG1Vs&code_challenge_method=S256
https://www.legalshield.com/
https://www2.healthequity.com/learn/hsa/member-guide/member-portal
https://www.salineschools.org/for-staff/
mailto:downingk@salineschools.org


 Employee Benefits Guide 

This Benefits Guide is intended to provide a general summary of benefits but does not include all coverage details or plan requirements. The terms of 
the plan are governed by legal plan documents, including but not limited to Summary Plan Descriptions (SPDs), insurance contracts and certificates 
of coverage. Please refer to the legal plan documents for detailed information regarding your benefits. While every effort was taken to ensure the 

accuracy of the information in this Benefits Guide, errors are always possible. In the event of a discrepancy between the Guide and the plan 
documents, the terms of the plan documents will prevail. 


